How to Join the David Miller masterclass Glow Meet
Log in to Glow.
(Please note that if more than one person is joining the masterclass from the same location you do NOT all need to log-in to separate computers. You only need one Glow Meet session open on one computer as long as everybody in the room can see the screen and hear the audio clearly.)

Navigate to the English Teachers’ Glow group (National site-National groups-Staffroom-Staffroom groups-English teachers’ group)
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Conference Status: Room Configured
Participants: 0 User(s) participating
Meeting room: David Miller Masterclass




Enter the group and click on the page entitled ‘David Miller masterclass March 09’
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Scroll down to the Glow Meet and click on ‘Join the Glow Meet’
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A File Download message will appear. Click Open. 

The file may take some minutes to open. If a security alert is displayed, click Run to confirm that you want to run the application. (If this is the first time you have used Glow Meet on your computer then a small Marratech file will load on to your machine – this is normal) Okay any other security messages which are shown.
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Moderation

This room supports maderatian and you have moderation privileges
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When you enter the Glow Meet room it will look like the one on the left here.
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At the bottom right of the screen there are two tabs. 
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Click on the whiteboard icon               to access the shared whiteboard which will be used for the masterclass.       

You should now be looking at a screen with a welcome message. You have successfully joined the Glow Meet!
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[21:09] T. Stevens: Hi David, how long have you been teaching?




Video settings
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David Miller will be viewable on the large monitor in the corner of the screen:
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In order to conserve bandwidth all participants must make sure that they do NOT switch their cameras on. It is not necessary for David to be able to see participants to deliver the session. Your camera control is on the bottom right of the screen. Please make sure that the camera icon is greyed out (as shown below) and not coloured red.


Audio settings
In order to hear David presenting you must have your speakers switched on. Click the speaker icon so that it turns blue (as shown below).  Slide the volume control to an appropriate level.
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David has indicated that he would like to take questions during the session and if you would like to participate in this there are two options:

1) Use the chat function to ask a question during the session. 


This is situated underneath the list of participants on the right of the screen and works just like a chat room. You do not need a microphone for this option. You can post your question at any time during the session.
2) Ask a question using a microphone. If you have a microphone (or headset with microphone) attached to your PC then you can ask a question using this. 

By default the microphone works in ‘walkie-talkie’ mode: press and hold the microphone icon to speak then release the icon when you have finished speaking. When the microphone is on the icon will be coloured red (as shown below):


Please note that microphones left near speakers can lead to feedback and so try to leave your microphone as far away from your PC as you can manage when not in use. Also, please do not switch the microphone from walkie-talkie mode  to on constantly as this will lead to feedback for the other participants (and they will also be able to hear every word that you are saying!)

If you would like to ask a question using the microphone please indicate this by placing a letter Q in the chat box so that David can stop at an appropriate time.

 If all participants with microphones try to ask questions without indicating this first the session may quickly become unmanageable!

After the session there will also be ten minutes to ask David questions live. As well as this there will be a discussion board added to the David Miller masterclass 09 page which will be open for one week to allow participants to post questions after the event.
TIP: When you run Glow Meet on any computer for the first time it can take a while to set up. If you have time try to run Glow Meet at some point before the session in order to check everything works and also to give the computer a ‘first go’.






